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____________________________________________________________________________

Professional Objective: I want to be part of a management team in a transnational company to contribute with my knowledge and experience and raise the market value of the organization and maximize my human asset worth.
Main Skills: Demonstrated ability to supervise medium sized teams, Leadership, team work, working under pressure, computer literate Microsoft office, honest, capable to adjust to change and able to work in a multi culture environment.
_____________________________________________________________________
WORK EXPERIENCE

NETSIZE MEXICO, S. de R. L. de C. V.
Company dedicated to telecom, specialized in wireless services, being a fast growing company in France. 
Finance and Sales Administration Manager – Latin America

· Supervised all billing and accounting performed by an outsourcing company, for a net worth 300,000 usd per month.
· Supervised and coordinated all payroll and accounting relations with outsourcing accountant and/or auditor.
· Coordinated all administrative and accounting information with the corporate office in France. 
· Responsible for one of the largest Customer accounts that generates invoicing of 3.0 M$ usd per year. 
· Responsible for all corporate purchasing worth 5,000 usd per month.
· Responsible for sales administration of invoicing worth 3,000 usd per month. 
· Supervised and coordinated all legal documentation.

· Administered and managed all office issues, i.e. contracts, Human Recourses, payment.
· Managed all Business relations with 15 local suppliers.
Dec. 2002 - Dec. 2004

SEGUROS ARGOS, S. A. de C.V. 
Seguros Argos is an insurance company dedicated only to life policies, ranked the 6th most important in its category on the second year of operations.
Administration and Services Manager
· Supervised and coordinated the payroll with an annual budget of 3,800 usd p/year.

· Elaborated, coordinated and authorized the payments to 50 suppliers for an amount of 900.0 thousand usd per year. 
· Elaborated the annual budget of Human Resources and Office expenses of Administration and Services for a total of 18.0 M$ usd per year.
· Coordinated all corporate purchases, i.e. cars, furniture, office supplies for a value of 400,000 usd per year.
· Elaborated and implemented company policies and procedures for Human Resources and Administration and Service department. 
· Responsible for all office maintenance and office renovations worth 300,000 usd per year.
· Supervised and coordinated office security with a 24hrs on duty staff. Closed circuit cameras with the support of outsourcing.
Dec. 1998 - Ago. 2001 

TARRANT APPAREL GROUP. 
Company dedicated to apparel and focused in product development for the fashion industry and fabric development.

Inventory Control Manager. 
· Maintained and updated an fabric inventory of 6.0 m yard in 4 warehouses, with a value of 18.0 M$ usd
· Coordinated & supervised a staff of 36 people for the inventory and shipping department.
· Planned specific production lines of 2.5 m yard per month with a value of 25.0 M$ usd.
· Supervised and coordinated all production developments worth 1.5 M$ usd per year.
· Coordinated & supervised production and purchasing for specific materials for specific customers i.e. Tommy Hilfiger, DKNY, XOXO, Limited etc. worth 1.2 M$ usd per year.
· Created production reports and implements shipping procedures for the plant.
· Customer service.
Jan. 1996 - Nov. 1998 

DENIMEX, Kaltex Group Mexico
Textile Company focused in denim manufacturing and sourcing.

Customer Service Manager
· Responsible for planning a production for "The Gap", 100,000 unit a week.
· Supervised shipments of 400,000 units per month according to the schedule.
· Coordinated the product development worth 1.0 M$ usd per year. 
· Supervised and coordinated the samples and all tests to authorize production of 2.0 yards of fabric per month.
· Supervised quality audits for the production. 
· Tracked fabric purchases with value of 80,000 usd per year.
· Worked directly with the Brand Manager at “The Gap” in San Francisco, Calif.
Sep. 1990-April 1995 

GROUP MUSSA
Company specialized in organizing events focused in integrating personnel and specific events for high quality VIP customers.

Customer Services & PR Manager
· Responsible for coordinating & supervising the logistics of conventions and seminaries and special events for transnational companies & VIP customers, with an invoicing of 500.0 thousand usd per year.
· Coordinated and supervised a staff between 10 & 60 people during special events and promotion campaigns.
· Customer service for VIP customers.
_______________________________________________________________________
EDUCATION
BA in Public Relations 
Universidad Del Valle de México in México City, MEXICO

Class 1988 – 1991.
Other Courses & Seminars

· Marketing by Internet, Consejo de Investigación de Medios, Ago 2005.
· Insight IV Seminars, related to Team work & Communication skills, Jan 2005.

· Lotus Notes 2003, Project Management, Microsoft Project Professional, Jun 2004.

· Insight IV Seminars, related to Effective Management, Time Management, Leadership, Communication Skills and personal growth, Jan 2002.
· Denim Manufacture, Group Kaltex, 1996.

· High Quality Standards, Grupo MUSSA, 1994.
_______________________________________________________________________________

LANGUAGES

Spanish: Native language

English: Fluent
Bicultural
HOBBIES & ADDITIONAL INFORMATION

I like Scuba Diving, extreme sports, travel, and volunteer work: I represent the Heartfelt Foundation in México, International, non-profit organization dedicated to help people who are in need.
